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INSTRUCTIONS: Answer Question ONE and any other TWO questions.

QUESTION ONE (30 MARKS)

a) Answer the following questions

i.  Define Health records and Health record indices (4 Marks)
ii.  Listtherolesand responsibilities of a Health records officer (8 Marks)
iii.  Describe the importance of Health records. (8 Marks)

b) Describe the organization structure of health care delivery under the following Tiers of

care

I Tier 1
i Tier 2
iii. Tier 3
iv. Tier 4

QUESTION TWO (20 MARKYS)
Discuss Health records and information management under the following sub headings

a) Coding and indexing (5 Marks)
b) Admission and discharge procedures (5 Marks)
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c) Clinic preparation (5 Marks)
d) Filling and tracing systems (5 Marks)

QUESTION THREE (20 MARKY)

Discuss the legal aspects of health records under the following sub topics

a) Confidentiality (4 Marks)
b) Disclosure (10 Marks)
c) Ownership (2 Marks)
d) Retention (4 Marks)
€) Security (4 Marks)

QUESTION FOUR (20 MARKYS)

a) Describe the historical background of health records (10 Marks)
b) Define policy making and describe the process of policy formulation (10 Marks)
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