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CIT 1114 – COMPUTER APPLICATIONS 

  

DATE: JANUARY 2022          TIME: 1½ HOURS 

INSTRUCTIONS:  Answer question one and any other two questions.  

 

QUESTION ONE (30 MARKS)  

a) Define the following terms as used in Ms Word        (3 Marks) 

i. Indentation 

ii. Alignment 

iii.  Word wrap 

b) Describe any two features of second generation computers    (4 Marks) 

c) How would you hide a ruler guide while using a desktop publisher like Ms Publisher?

          (2 Marks) 

d) Mary scored the following marks in an examination: 70, 80, 76, 33, 53. If the values 

are written at cells B5 to B9, write a formula that will be used to sum all the marks in 

Ms Excel.            (2 Marks) 

e) From the text below, identify any four formatting features used  (4 Marks) 

COMPUTER SOFTWARE 

oftware are instructions that tell a computer what to do. Software comprises the entire set 

of programs, procedures, and routines associated with the operation of a computer system. 

s
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The term was coined to differentiate these instructions from hardware—i.e., The Physical 

Components Of A Computer System. 

f) Give any three examples of data type in Ms access database   (3 Marks) 

g) List any four advantages of using an electronic word processor   (4 Marks) 

h) Describe the use each of the following commands in saving a document    (2 Marks) 

i. Save 

ii. Save As 

i) Describe the use of the following mouse actions and their effects   

i. Double click       (2 Marks) 

ii. Right click        (2 Marks) 

iii.  Drag and drop       (2 Marks) 

QUESTION TWO (15 Marks) 

a) Describe how you would insert a picture in Ms Word           (3 Marks) 

b) State any three features of a word processor       (3 Marks) 

c) Explain three causes of computer data loss       (6 Marks) 

d) Define the following terms as used in Ms Access    (3 Marks) 

i. Database 

ii. Table 

iii.  Field  

QUESTION THREE (15 Marks) 

a) Define the following terms as used in Ms Excel    (3 Marks) 

i. Cell 

ii. Worksheet 

iii.  Chart 

b) Outline any four features of a spreadsheet      (4 Marks) 

c) Briefly explain how you can merge cells in excel    (2 Marks) 

d) Below is a list of students scores in various subjects 

 A B C D E F 

1 NAMES COMPUTER NETWORKING DATABASE MATHS  

2 Ann 78 57 59 78  

3 Kate 56 97 60 45  

4 John 89 32 68 50  
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Required: 

i. Write the function used to obtain the total marks for John  (2 Marks) 

ii. Write down the formula that would output the average marks for the 

computer unit        (2 Marks) 

iii.  Given that the pass mark for maths is 40 marks, write the formula that 

would give the remarks as “PASS” or “FAIL”.   (2 Marks) 

QUESTION FOUR (15 Marks) 

a) Object wrapping is defining how text behaves around an object for example a picture. 

Identify five object wrapping options available in desktop publishing.     (5 Marks) 

b) State any four types of publications that DTP software can help you provide 

 (4 Marks) 

c) Using examples, explain three types of keyboard keys on the QWERTY keyboard  (6 Marks) 


