
FIRST YEAR, SECOND SEMESTER ORDINARY EXAMINATION FOR 

CERTIFICATE  IN AGRICULTURE  

 AAC 1107: INTRODUCTION TO COMPUTER & APPLICATION                                                     

TIME: 1HR 30 MINUTES 

 INSTRUCTIONS: Answer Question One and Any other Two Questions. 

QUESTION ONE (30 MRKS) 

a) The computer will be of no use unless it is able to communicate with the outside world. 
State four input devices a computer can use to bring information INTO the computer?                                                                                                        
(4mks) 

b) Formatting can make a big difference in the readability of a document. State four 
character formatting styles that Ms Word provides?                                          (4mks) 

c) Differentiate between the following mouse actions: 
i) Left Click and Double Click                                                                            (2mks) 
ii) Right Click and Drag and Drop                                                                       (2mks) 

d) State the major difference between the human brain and the computer processor (2mks) 
e) State three application areas of Joystick as an input device.                               (3mks) 
f) i)Define a file.                                                                                                       (1mk) 

ii)State any three examples of computer files.                                                      (3mks) 
g) Differentiate between SAVE and SAVE AS commands.                                     (2mks) 
h) State Four differences between Static and dynamics Ram.                                   (4mks) 
i) Explain what the following keyboard shortcuts are used to perform in Ms-word. (3mks) 

i)CTRL+X 
ii)CTRL+V 
iii)CTRL+Y 

 
 
 QUESTION TWO (15 MRKS) 

a) i)Define the term proofreading.                                                                             (2mks) 

        ii)State four ways of proofreading a document in Ms-word.                                       (4mks) 

     b) State four basic tasks performed by the CPU                                                            (4mks) 

    c) i)define the term cell as used in spreadsheet.                                                            (1mk) 

        ii)Differentiate between relative and absolute cell referencing.                                 (4mks) 

 

            QUESTION THREE (15 MRKS) 

a) Describe the procedure of inserting a picture in word document.                           (5mks) 

b) Explain the four types of margins that can be used in a word document.                (8mks) 

c) Differentiate between a folder and a sub-folder                                                       (2mks) 

 



 

QUESTION FOUR (15 MRKS) 

a) State four differences between internal and external Hard disks                (4mks) 

b) Describe the procedure of converting a text to a table.                               (5mks) 

c) A teacher wanted to use Ms-excel to process students marks and she entered the marks 

into cell C2 to cell C13.Give the Ms-Excel functions she should use to do the following: 

i)Find the total marks                                                                                    (2mks) 

ii)Calculate the average marks                                                                     (2mks) 

iii) Calculate the Standard deviation                                                             (2mks) 

 


