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CERTIFICATE IN  (INFORMATION TECHNOLOGY) YEAR ONE SEMESTER TWO 
 

CIT 1215 : DESKTOP PUBLISHING 
 
INSTRUCTIONS: 
Answer Question ONE and ANY other two Questions 

 
QUESTION ONE (30 MARKS)  

a) Explain :                                                                                            (2mks) 
i. Publishing 
ii. Layering 

b) Describe the difference between traditional publishing and modern publishing. 
   (3 marks)     

c) Differentiate between footers and headers, use examples to show their usefulness. (4mks) 

d)  Give and define four features of Ms Publisher.  

e) Identify the features  used to design the advertisement below using DTP   

 (4mks) 

 
f) Differentiate between bring forward and bring backward as used in Ms. Publisher.  

 (3mks)            

g) Explain the term set-to-auto-recovery show its importance (3 marks) 
h) Explain copying, cutting and pasting in Ms. Publisher.(2 marks) 
i) Describe the procedure on how to print a publication. 3 marks) 
j) Describe publications according to design layouts and formatting. (2 marks) 

QUESTION TWO (15 MARKS) -  
a) You are creating a poster to advertise your newly opened ICT consultant Office. Explain the 

necessary tips on how you will be able to successfully acquire this.  

b) Explain at least  any four functions of Ms. Publisher giving examples where necessary(4 marks) 

c) Show by points how Ms. Word relates to Ms. Publisher. How can they be used side by side? 

(4mks) 

d) Explain the procedure followed in saving a publication(4 mks) 
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e) How do you insert a picture into a DTP publication?    (2 mks) 

QUESTION THREE (15 MARKS) 
a) (i) What  is alignment?        (1mk) 

     (ii) Describe how alignment is met in publisher, using two examples of alignments  
  (4mks) 
b) Give  functions of background and how they bring about a publications clarity and usability 

 (4mks) 

c) List the steps applied in creating a new publisher project           (3mks) 

d) Give and explain three features of publisher software. (3 marks) 

QUESTION FOUR (15 MARKS) 
a) List down the steps followed in Opening an existing DTP project.( 4 marks) 

b) Give three applications of DTP softwares. ( 3 marks) 

c) It is important to secure documents to prevent loss and thefts, explain how this can be met in 

Ms.Publisher projects.(2mks) 

d) Explain the meanings of a bitmap and a  clip art ( 2 marks) 

e) Explain how a new text box is inserted into Ms. Publisher, show by a steps/procedure(4mks) 


