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INSTRUCTIONS:  Answer questions one and any other two questions  

  

QUESTION ONE – (30 MARKS)  

a. List five advantages of a computerized system over a manual system.    (5 Marks)  

b. Give four drawbacks of first generation computer.      (4 Marks)  

c. Define the following terms   (2 Marks) 

 i. Data  

ii Information  

d.   Differentiate between Analog and Digital computers     (2 marks)  

e. State the functions of the following keys on the keyboard.     (4 Marks) 

 i. Enter key 

 ii. Caps lock 

iii. Backspace  

iv. Spacebar 

 f List three ways through which viruses get into a computer system.    (3 Marks)   

g. List four types of information that can be entered into a spread sheet cell.   (4 Marks) 

Differentiate between the following terms as used in computers.  (4 Marks)  

i. Hardware and software  
ii.   ALU and control unit. 

h. Explain two characteristics of secondary storage.    (2 Marks) 



 

QUESTION TWO – (15 MARKS)  

(a) Describe three importance of internet in today’s world.  (3 Marks) 

Explain two process of opening Microsoft Word document.  (4 Marks) 

 (b) Explain the terms COPY, CUT and PASTE.     (6 Marks) 

 (c) State two functions of an operating system     (2 Marks) 

 

QUESTION THREE – (15 MARKS) 

a. Describe the following tools used in a spreadsheet:    (2 Marks) 
 (i) Formula bar  
(ii) Status bar   

b. Differentiate between 
 (i) Absolute and relative cell referencing    (2 Marks) 
(ii) Formula and function       (2 Marks) 

c. Define the following terms (2 Marks) 
i. Database  
ii.  Report 

 d. What are the uses of the following keyboard shortcuts (3 Marks) 

 (i) CTRL + F  

(ii) Ctrl + Alt + Delete  

 (iii)  Ctrl + X  

e. Describe two features of Microsoft word.     (2 Marks)  

 f. List two examples of output devices.           (2 Marks)  

 

 

 

 

 

 

 



QUESTION FOUR   (15 MARKS)  
a) Distinguish between Mini Computer and super Computer. (2 Marks) 
b) b. Explain the following terms as used in disk management.     (4 Marks)  

 
i. Disk partitioning   
ii.  Defragmenting a disk  

c)  Explain three functions of an operating system in resource management (3 Marks 

d)  Explain how computers have led to the following effects of employment:  (2Marks)  

(i) Job replacement  
(ii)  Job displacement 

e)  State how each one of the following tasks is achieved in Microsoft Word.  (4 Marks) 

                  i. Inserting a table 

 ii. Underlining text 
 

 

 


